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INFORMATION SHEET FOR: [study title]

Before you decide to take part in this study, it is important for you to understand why the research is being done and what it will involve. Please take the time to read the following information carefully and discuss it with others if you wish. A member of the research team can be contacted if there is anything that is not clear or if you would like more information. Take time to decide whether or not you wish to take part.

Functional Magnetic Resonance Imaging (fMRI) allows us to measure functional activity of the brain. This type of research gives us a much fuller understanding of the changes in brain activation associated with [explain research question here in public-friendly wording].

1. What is the project’s purpose?
In this research project we are interested [research aims – again keep the wording accessible]. 

2. Why have I been chosen? 
You have been chosen to participate in this study because you meet our eligibility requirements: [requirements here – for example, age, gender, right-handed, musician etc] and have successfully passed our MRI screening protocol. 

You cannot be involved in this study if: 
· You have any object in your body that is not safe for the MRI environment. This includes those with a pacemaker, a clip inserted into the brain during surgery (aneurysm clip), an eye injury involving metal fragments or a cochlear implant. 
· You are uncomfortable in small spaces. The MRI scanner is a kind of 'doughnut' that you go inside.  Although it is a comfortable environment with lights, cameras, and video screens for communication and entertainment, if you don't feel comfortable in enclosed spaces like lifts, it is best that you are not scanned.
· You are pregnant or think you may be pregnant. This is not because MRI is known to have any effects on the fetus' or mother's health, but due to standard precautions that have been applied throughout the UK.  

3. Do I have to take part? 
Being involved in this research is entirely voluntary. If you do decide to take part, you will be given this information sheet to keep and be asked to sign a consent form. You can withdraw at any time without giving a reason and without it affecting any benefits that you are entitled to. If you decide to withdraw you will be asked what you wish to happen to the data you have provided up to that point.


4. What will happen to me if I take part?
If you decide to take part in this study, first we will ensure that you are safe to be scanned. This will involve asking you some personal questions. Please see the attached MRI screening form at the end of this information sheet. You will also be asked to fill in this form when you come to the study (see below). This form will be stored in a box in a locked room behind two locked doors with access limited to trained and registered personnel.  

Once we are sure that you are safe to be scanned, we will contact you to make an appointment to come to the Birkbeck/UCL Centre for NeuroImaging (BUCNI), 26 Bedford Way, London WC1H 0AP for a scanning session. Upon arrival, you will be greeted by a researcher.

Before the scan. You do not have to make any special preparations for the scan. You can eat and drink as normal.

During the scan. The scan will take around [n] minutes. When you come to the scanning room, we ask you to remove your shoes and all metal objects (including piercings, rings, hair pins, glasses, belt, watch, jewellery, nicotine and other patch, belt, wigs, etc.).  We will then ask you to lie down on a bed on a trolley. You will have a hand-held alert bulb. If you really do not like the experience of being in the scanner, you can squeeze this and we will take you out. Your head will be placed in a special head holder, which allows us to acquire the data. To help keep your head still, foam pillows may be placed around your head. The bed will then be moved up slightly and you will be asked to close your eyes while laser light is turned on to locate the centre of the head. We will let you know when you can open your eyes by tapping your shoulder. If you are happy, we will then slowly move the bed into a large doughnut-shaped magnet. The room lights will be turned off when we leave the room. However, we can turn on a small light near the bed if you wish.

We can communicate with you using an intercom. 

During the scanning, you will be asked to keep your head as still as possible so that the images we collect can be of high quality. The magnet makes a rather loud pinging or rumbling noise while it is acquiring images.  We will ask you to wear earplugs, and we will place special cushions around your head to make you more comfortable, and also prevent too much MRI scanner noise from reaching your ears.

During the scanning, we will ask you [study details here]. 

You will be reimbursed [£n]/hr for each MRI session in which you successfully participate, or will get course credit, depending on how you signed up.  You will not be charged for any tests or procedures required for the study.

5. What are the possible disadvantages and risks of taking part?
There are no known effects from exposure to magnetic fields (MRI). However, some people become anxious being in a small space and some people do not like the sound of the scanner when it is in operation. If these reactions happen to you at any time during the procedure, the experiment will be stopped as soon as you tell us that you are uncomfortable. There is a special alert bulb for communicating with the MRI operator during scanning. 

Because MRI involves being placed in a strong magnetic field, people with some objects in their body cannot participate in an MRI because it may be unsafe. We will ask you to fill out a form with these objects listed and will carefully check you for these objects several times. It is very important that you fill this form out carefully.

6. What are the possible benefits of taking part?
There are no immediate benefits for those people participating in the project. Your involvement in this study will help further our understanding of how people make judgements about what they are perceiving and how this is represented in the brain. 

7. What if something goes wrong?
If you are unhappy with anything about the study, please contact [researcher] at [bbk email address]. If you feel your complaint has not been handled to your satisfaction, you can contact the School’s Ethics Officer at ethics@psychology.bbk.ac.uk.

8. Will my taking part in this project be kept confidential?
All the information that we collect about you during the course of the research will be kept strictly confidential. You will not be able to be identified in any ensuing reports or publications.

9. Limits to confidentiality
Confidentiality will be subject to legal constraints and professional guidelines.

10. What will happen to the results of the research project?
The data will be collected and stored in accordance with the General Data Protection Regulation and the Data Protection Act 2018. All data will be stored on password protected databases and on secured premises. All data are treated as confidential, and you will be identified by a number and not by your name. The results of this study will be written up for a PhD thesis and potentially published in scientific journals, but you will not be identifiable from such publications. The data will be retained approximately for 10 years and securely and may be accessed in the future by the research team for further analysis. The data will be disposed of in a secure manner.

11. Data Protection Privacy Notice

The information that is required to be provided to participants under data protection legislation (GDPR and DPA 2018) is provided across both the ‘local’ and ‘general’ privacy notices. 

The lawful basis that will be used to process your personal data are: ‘Public task’ for personal data.

Your personal data will be processed so long as it is required for the research project. If we are able to anonymise or pseudonymise the personal data, you provide we will undertake this and will endeavour to minimise the processing of personal data wherever possible. 

For information about Birkbeck’s data protection policy please visit: 
http://www.bbk.ac.uk/about-us/policies/privacy#7 

If you remain unsatisfied, you may wish to contact the Information Commissioner’s Office (ICO). Contact details, and details of data subject rights, are available on the ICO website at: https://ico.org.uk/for-organisations/data-protection-reform/overview-of-the-gdpr/individuals-rights/. 

12. Who is organising and funding the research?
This research is supported by __________________ awarded to [researcher].  

13. Contact for further information
If you would like more information, please contact [researcher] at [email address]. You will be given a copy of this information sheet and a signed consent form to keep. 

Thank you for reading this information sheet and for considering taking part in this research study.


Researcher contact details:
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